Requirements for BHS Work-Based Learners
Coach Snell

David.snell@bufordcityschools.org

The Student Agrees: 

1. To be at least 16 years of age and to have a Social Security number.

2. To assist the Work-Based Learning Coordinator in finding an appropriate employment position related to the career focus area of the program and the career objective of the student.

3. To provide transportation to and from work.

4. To attend school and work regularly and not go to work without first going to school, or go to school without going to work, unless previously discussed with the Work-Based Learning Coordinator. Failure to adhere to this part of the agreement may result in the student receiving appropriate academic and/or disciplinary action. If a student will be absent from school or work, the Work-Based Learning Coordinator should be notified as soon as possible.

5. To discuss all aspects of the employment with the Work-Based Learning Coordinator and the worksite supervisor—not with other students, coworkers, etc.

6. To represent the school and employer by demonstrating honesty, punctuality, courtesy, and a willingness to learn. If the student is dismissed from employment due to negligence or misconduct, proved by school investigation, the student will be dropped from the Work-Based Learning program and not receive academic credit.

7. To work a minimum of 5 hours a week for one work release period; or 10 hours a week for two work release periods.

8. To make employment changes only with the approval of the Work-Based Learning Coordinator. The Work-Based Learning Coordinator reserves the right to change the student’s employment situation if necessary.

9. To be evaluated by the work-based learning coordinator and the Work-Based training supervisor a minimum of once per grading period.
10. Are paid legitimately by the employer and company has a business license. 
11. To be aware that employment in the Work-Based Learning program does not necessarily qualify a student to receive unemployment compensation.

12. To submit to the Work-Based Learning Coordinator a weekly record of the total hours earned during the week. To be done on Coach Snell’s Website at Bhssnell.weebly.org. Go to the bottom of the WBL page and click on the 1st or 2nd semester hours. Follow the instruction as listed. 
13. To allow the release of student records regarding academic performance, attendance, and discipline for the purpose of employment and program follow-up.

14. Sign out at daily at the proper location. Outside Coach Snell’s room (301)
15. Participate in Mock Interviews
16. Submit a portfolio which contains, but not limited to…

a. Resume’

b. Cover Letter

c. Job Journals
d. Employability Skill Evaluations
17. Attend required field trips and/or Industry tours.
18. Attend a career day / career fair. 

19. Complete and meet with WBL coordinator on an Individual Career Plan (ICP). 

20. Meet with Coach Snell on specific dates during the semester to….

a. Discuss job hours / wages

b. Discuss job performance

c. Discuss Sign out procedures

d. Turn in require portfolio items
21. Attend to any other requirements deemed necessary by the Work-Based Learning Coordinator. 
